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Welcome to The Signatry! 

Getting Started

Go to www.thesignatry.com

Click on Donor Login

Enter your username and 
password. Click Login

Once you are logged into your 
fund, you can begin using 
the features inside for your 
generosity plans.
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We are honored to partner with you in your generosity journey as you sign your name to champion 
the causes of Christ.

To start using your fund to send grants to the charities you love, you can follow these steps:

http://www.thesignatry.com
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The Grant Process
There are two ways to recommend a grant:

You can click on the heart icon labeled Recommend a Grant above the green ribbon.

You can hover on Grants in the green ribbon and choose Recommend a Grant in the 
drop down that appears.

Both will lead you to the same page to recommend your grant.
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Stage 1: Grant Details

Grant Recipient

The first step of entering grant details is to choose your grant recipient. Please note that fields marked 
with a * must be completed.

There are four ways to select your grant recipient:

1. My Past Grantees: Once you have made a grant, this selection will populate a drop-down menu 
below the heading that allows you to choose recipients you have previously given a grant.

2. All approved grantees: This initiates a query where you can enter the name of your chosen recipient 
by name and location. This query will perform a search among the current approved grantees that have 
been vetted by The Signatry and are pre-approved for granting status.  
Hint: Sometimes giving less information (such as name only) gives a broader search, and you can 
narrow it down from there.

3. Search GuideStar: GuideStar is the world’s largest source of information on nonprofit organizations, 
and is an excellent search tool for finding information about an organization.  
Note: Churches are usually not found within GuideStar, but are generally acceptable to grant to, with a 
few exceptions.

4. Manually enter grantee: If you are not able to locate the charity you wish to recommend a grant to, 
you can manually enter the data you have, and our team will research the charity to ascertain its EIN and 
501(c)(3) status for IRS compliance.  
Hint: Including a contact person and phone number for the charity is very helpful to the team in case 
there are questions for verification.

If you have chosen method #2 or #3, click on the green Select button on the left side of the screen  
to select the correct choice in your search. This will auto-populate the available information for the 
grant recipient.
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The Grant Amount

Enter your desired grant amount. The minimum grant amount is $100.

Your next step is to decide on the timing of your grant.

• One time grant to be processed immediately

• One time grant to be processed on a future date

• A recurring grant

If you chose a recurring grant, 
you will set up the frequency 
and start & end dates for the 
series of grants.
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Grant Recognition

Select the level of recognition you would like sent to the grant recipient:

• Name of the fund only

• Primary donor name (with or without address for acknowledgment)

• Issue the grant anonymously

If you choose a special 
recognition, you can enter 
the additional name that 
you wish to acknowledge.
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Donor Name
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Grant Purpose

The grant purpose will default 
to unrestricted.  Click the radio 
button to specify a special 
purpose, if needed. You can  
also include instructions for  
The Signatry. 

For missionary support of an individual through an organization or church, the grant would be 
made to the organization or church, with a purpose note such as the following, “In support of 
Jane Smith’s missionary efforts, ID #12345.”

Acknowledgements and Submission

At the bottom of the page, read the terms of agreement. 

Click on the box above the submission statement. 

Then click on the green Preview button at the bottom right of the page.
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Stage 2: Preview Draft Grant
Take a moment and review the grant recommendation information prior to submission:

You can edit, view, or cancel the grant at this point, before clicking on the green Submit button on 
the bottom right corner.
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NOTE:

If you do not click on the Submit button, your grant will remain in draft status and will not be 
processed until submitted.
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Thank you for choosing to partner with The Signatry.

We look forward to serving you!

Email us at donorcare@thesignatry.com with any questions or issues, 
or call our office at 913.310.0279.

www.thesignatry.com

7171 W 95th Street, Suite 501 
Overland Park, KS 66212

Stage 3: Submitted
Grants typically take 3–5 business days to process. Grants will be received more quickly when a charity 
is set up to receive direct deposits. Feel free to forward our Ministry ACH form to the charities you 
support. The application can be found at www.thesignatry.com/forms.

mailto:donorcare%40thesignatry.com?subject=
mailto:www.thesignatry.com?subject=
http://www.thesignatry.com/forms

